APPLICATION FOR

2012 FOCUS WV Brownfields Program

Foundation for Overcoming Challenges and Utilizing Strengths
Application Due Date:  October 28th, 2011
LATE OR INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED

Completed applications may be submitted on or before October 28th, 2011 by U.S. Postal Service, commercial delivery service, or electronically.

ELECTRONIC SUBMISSIONS

· Proposals submitted via email must be submitted to focuswv@mail.wvu.edu no later than 11:59 p.m. Eastern Time on October 28th, 2011. 
HARD COPY SUBMISSIONS

· Proposals sent through the U.S. Postal Service or commercial delivery service must be postmarked by October 28th, 2011. Mail one (1) complete proposal to:

Attn: FOCUS WV Brownfields Program
Northern WV Brownfields Assistance Center

385 Evansdale Drive, Suite 202 (for commercial delivery service)

PO Box 6064 (for U.S. Postal Service)

Morgantown, WV  26506-6064

The FOCUS WV Brownfields Program is funded by 
the Claude Worthington Benedum Foundation
2012 FOCUS WV Brownfields Program 
APPLICATION CHECKLIST

Please use the following format in preparing your application; provide your application package in the order the sections are listed.
Please use standard 12 point font; 8-1/2” x 11” paper; and 1 inch margins. Do not bind application or place in a folder.  Staple it at the upper left corner only.  One (1) original application must be postmarked by October 28th, 2011 or submitted electronically no later than 11:59 p.m. EST October 28th, 2011.
ALL PROJECTS MUST INCLUDE THE FOLLOWING COMPONENTS:
	Page #
	1.  APPLICANT/PROJECT INFORMATION & SUMMARY  

	
	a)  Application Cover Sheet (Form A attached)

	
	2. SIGNATURE FOR CERTIFYING OFFICIAL (Form B Attached)

	
	3. SITE DESCRIPTION (3 Page Max) 
a) Name of the project/site
b) Description of the site 
i. Location
ii. Historical use of the site
iii. Current status of the site
iv. Environmental information/reports on the site
v. List of community stakeholders impacted by the site
vi. Level of community involvement and other support for 
           site redevelopment


	
	4.  PROJECT DESCRIPTION (3 pages Max)
a) Project Vision
i. Potential for the future of the site
ii. Any efforts previously made to encourage site redevelopment 
iii. Significance of the site redevelopment to the community
b) Description of the proposed activities for funding
i. Detailed description of the proposed activities
ii. Plan for implementing the activities
iii. How funded activities will further project goals and future site redevelopment
iv. Any broader community goals that proposed activities may facilitate


	
	

	
	5.  CAPACITY FOR PROJECT IMPLEMENTATION (2 Page Max)

	
	a) Applicant ability to administer grant funds
b) A plan for continuing site redevelopment after project completion
c) How the community will be involved in the project

	
	6.  BUDGET (Form C attached)

	
	7.  LETTER OF AGREEMENT (Form D attached)

	
	8.  SIGNED LETTERS OF SUPPORT (Optional)

	
	8.  PROOF OF NON-PROFIT STATUS (If Applicable)


2012 FOCUS WV BROWNFIELDS PROGRAM APPLICATION
COVER SHEET (Form A)
Section I: APPLICANT/PROJECT INFORMATION and SUMMARY
A. General Information:
	Applicant:
	

	Certifying Official:
	
	Title:
	

	Contact Person:
	
	Title:
	

	Address:
	

	City, State, Zip:
	

	Telephone Number:
	
	Fax Number:
	

	E-Mail Address:
	

	Project Name:
	

	Project Summary:
	

	Funding Requested:
	$5,000.00


B. Site Information:
Name of Site: _________________________________________________________


Nearest Community:  ________________________County: ______________________


Location (e.g., Lat/Long, address): ________________________________________


Size (in acres or square feet):









Provide the following site information:
	
	Name
	Distance to transportation infrastructure
	Other relevant information 
(e.g., Is the rail active?)

	Highway
	
	
	

	Airport
	
	
	

	Rail
	
	
	

	River
	
	
	


Name of Most Recent Site Owner (if known):________________________________

Current Site Use:  ___ Commercial ___ Industrial ___ Public ___ Agricultural ___ Other___ 
If “Other” please describe: ______________________________________

SIGNATURE PAGE FOR CERTIFYING OFFICIAL (FORM B)
All approved applicants will be required to enter into a memorandum of agreement as a part of grant award and project commencement.  
All grantees are required to (a) ensure that a check presentation occurs with the Northern West Virginia Brownfields Assistance Center before March 30, 2012; and (b) attend a mandatory FOCUS WV Brownfields Showcase Event (September 2012 – specific date to be determined).
I certify that all statements in this application and the attached documents are true and correct to the best of my knowledge. Furthermore, I am authorized by my organization to apply for the FOCUS WV Brownfields Program. I also agree to participate in the evaluation, check presentation, and FOCUS WV Brownfields Showcase components of the program.
__________________________________        

_________________________
Signature of Certifying Official/Applicant




Date 
BUDGET FORM (FORM C)
Please complete Form C with the project budget information. 
REMINDER: The following costs are not permissible under the grant: Administrative, Indirect, Construction, and Equipment Purchases.  
Site Name:

_____________________________________________________

Applicant Name:
_____________________________________________________

Applicant’s Organization:__________________________________________________

Budget Period:
January 2nd, 2011 – September 30th, 2012  
	Project Tasks
	Activities
	Total $

	Capacity Building
(i.e., Community Development)
	
	

	
	
	

	
	
	

	Education
(i.e., Site Assessment)
	
	

	
	
	

	
	
	

	Entrepreneurship
( i.e., Revitalization Planning)
	
	

	
	
	

	
	
	

	Total
	
	


LETTER OF AGREEMENT (FORM D)

The Northern West Virginia (WV) Brownfields Assistance Center at WVU’s National Research Center on Coal and Energy (“NRCCE”), through the West Virginia University Foundation is providing your organization (“Recipient Organization”) with a grant as part of the FOCUS West Virginia Brownfields Program. This grant is made possible by contributions from the Claude Worthington Benedum Foundation to the WVU Foundation on behalf of the Northern WV Brownfields Assistance Center.  
	  
	

	Recipient Organization:
	

	
	

	Amount:
	$5,000.00

	
	

	Project Start Date:
	January 2nd, 2012

	
	

	Project Director Name:
	

	
	

	Project Director Title:
	

	
	

	Project Director Address:
	

	
	

	
	

	
	

	Project Director Phone:
	

	
	

	Project Director Fax:
	

	
	

	Project Director Email:
	

	
	


Project Administration:  The Director of the Northern WV Brownfields Assistance Center will oversee the FOCUS WV Brownfields Program and the implementation of all grants.  The goal of the FOCUS WV Brownfields Program is to facilitate the revitalization of brownfields in West Virginia communities.
The recipient organization will execute the project as described in the recipient organization’s proposal to the Northern WV Brownfields Assistance Center, directing any questions about the FOCUS WV Brownfields Program to the Northern WV Brownfields Assistance Center.
Project Length: The recipient organization will complete the funded project and provide the required final report by August 24th, 2012.
Grantee Tax Status: The recipient organization represents that it is currently a tax-exempt organization as described in the Internal Revenue Code.  
Use of Funds: The recipient organization will directly administer the project supported by the grant and agrees that no grant funds shall be used in any way other than as specifically set forth in this Letter of Agreement and the final proposal, budget, and related documents submitted to the Northern WV Brownfields Assistance Center.  The recipient organization promptly shall repay any portion of the grant that for any reason is not used exclusively for the purposes of the grant.
The recipient organization agrees that funds may only be used for planning and design, and associated costs such as professional services, conferences, workshops and education programs.  The recipient organization agrees that funds may not be used for the construction, maintenance, physical rehabilitation, or renovation of property.
Payment: The recipient organization will receive payment upon receipt of this Letter of Agreement signed by all parties.
Reporting: The recipient organization will provide midterm and final reports related to the activities the recipient organization conducted with grant funds according to reporting guidelines. The recipient organization will submit all reports to:
Attn: FOCUS WV Brownfields Program

Northern West Virginia Brownfields Assistance Center

P.O. Box 6064

Morgantown, WV 26506
focuswv@mail.wvu.edu
The WVU Foundation, on behalf of the NRCCE, is responsible for providing the Benedum Foundation with timely reports about the FOCUS WV Brownfields Program, including a complete financial report that shows all spending directly from the Benedum Foundation’s grant.  
The Northern WV Brownfields Assistance Center is responsible for writing the narrative reports for the Benedum Foundation and for compiling reports from recipient organizations.  These reports will be provided to the WVU Foundation at least one week before they are due to the Benedum Foundation.
The recipient organization will provide complete and accurate report materials on time to the Northern West Virginia Brownfields Assistance Center.  
The recipient organization will ensure that a check presentation with the Northern West Virginia Brownfields Assistance Center is completed before March 30th, 2012.
The recipient organization agrees to send a minimum of one representative to participate in the FOCUS WV Brownfields Showcase Event to be held as a part of, the State Brownfields Conference.
Changed Circumstances:  Should any change in circumstances occur that may affect the recipient organization’s ability to carry out the grant, the recipient organization is responsible for a prompt written explanation to the Northern West Virginia Brownfields Assistance Center.
	
	
	

	[RECIPIENT ORGANIZATION NAME HERE]

[RECIPIENT NAME, TITLE HERE]
	
	Date

	
	
	

	Northern West Virginia Brownfields Assistance Center

Patrick Kirby, Director
	
	Date

	
	
	

	National Research Center for Coal and Energy

Richard Bajura, Director
	
	Date

	
	
	

	WVU Foundation


R. Wayne King, President and CEO
	
	Date
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